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Pl Functions

Pl Functions Introduction for Notifications and
Requests

As a Pl, you have these options for working on Notifications and Requests:

= Prepare a new notification or request

e Search for notifications and requests

 View a notification or request

< Modify a notification or request

e Forward a notification or request to the SPO

e Submit a notification to NSF

e Delete a notification or request

e Check the status of a notification or request

e View a forwarded or submitted notification or request

< View the award amendment for an approved notification or request
(Click on a link above for instructions for that option.)
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Access Notifications and Requests as a Pl

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl or Co-PI (see Pl Co-PIl Login to Award Functions). The Principal

Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen
displays (Figure 1).

Principal Investigator{P|)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

© Proposal Functions

{ “o fward And Heporting Funclions i

O Change Pl Infarmation

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PI) Management Award and
Reporting Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator{Co-Pl) Management

Award and Reporting Functions

{ @ Notifications and Requests )
. A
= e

© Continuation Funding Status
Q View/Print Awarid | etters
o Project Repors System

O Supplemental Funding Request

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen. The Notifications and
Requests link is circled.

3. Click Notifications and Requests (Figure 2). The Notifications and Requests

screen displays on the Prepared by PI tab (Figure 3). There are two tabs on the
Notifications and Requests screen:

e Prepared by PI tab

Prepare notifications and requests on this tab.
« All by Status tab



Pl Functions

Check the status of notifications and requests that have already been initiated
on this tab.

The Notifications and Requests screen displays first on the Prepared by P1 tab.

Notifications & Requests | Mz Lnstitutionz Hatiorsl Scisnca Foundatio
Prejparad by PT AN by Stalni
F‘ Search for Motifications § Bequests for Mational Science Foundation by any of ¢
Prepare Mow ERNR R
Amard #: Select » Last Modified {monyGaliwry
Prepam Naw "| aerard #1 Select | From: | ‘:"::I e oye Sear
Chew of the Molfcations Ragoaii ik le contiaue fo garmifuster A0 Ervdians, farward fa NEF or Dalste rasords amng e in

pha doiran column
St ragoits B ciciing colmn bis

A% NotheabaRaguests tound, displaying 1 ke 10 [Pras] 1, 2, 3,<
Bward e -
[y Bl ama I Division | Deparnant Bodification  Regusst Tvis By Dt 140

Figure 3 Notifications and Requests screen on the Prepared by Pl tab.

You have these options for working on Notifications and Requests:

= Prepare a new notification or request

e Search for notifications and requests

< View a notification or request

 Modify a notification or request

e Forward a notification or request to the SPO

e Submit a notification to NSF prepared by Pl

 Delete a notification or request

e Check the status of a notification or request

 View a forwarded or submitted notification or request

- View the award amendment for an approved notification or request
(Click on a link above for instructions for that option.)
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Prepare a New Notification or Request as a PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access Notifications and Requests as a Pl). You must be on the
Prepared by PI tab to prepare a new notification or request.

Notifications & Requests | mun» P1 Organization: Haticnal Science Foundation
Prepared by Pl Al by SEatus

B i pSf.ﬂ.H:h for Hotifications / Requests for Mational Science Foundation by any of the following:
repare Hew

0707551 = Samtus Changed {mm/dd )

Award ®: Selecl |» Prars [ T = Search

Swards:

PpaEre Maw

Click on the Motifications/Reguasts fnk to continue fo adminisder AYR fimctions, Forward to SA0 or Dalate records wiing tha bnke ia the Achion column,
Sart resuits by ciicking column Eitle,

50 Notihication/Requests found, deplaying 1 to 10 [Prew] 1, 2, 3, 4, 5 [Next]

;ﬁﬁ Bl Name B Division / Department Matification/Request Type Award Date Astion

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Prepare New section is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the award number from the Award #
drop-down list for the award you want to prepare a notification or request for.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Prepare a New Notilication or Request for Award #: 0707551

Aweard Amount: £0.00
Expiration Dale: 123172011
Division: CIVISION OF INFORMATION SYSTEMS
Aveard Tithe: PRE 11/18/06 Release Funchonal Verification 15
Awardes 5 ¥
Organization: Haticnal Science Foundation
P1/PDN: Alphaman, Alan
Select the Notification or Request Type:
Topic | GRANTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES Guldance (Ritquires NSE Approval) Guidance|
)} anticipated Residusl Funds in excess of §5,000 or 5% | AAG 2 addnion of SubAward | AAG
-: Grantea Approved Ko Cost Extenson | AALG 1 -\:'F:' ‘Wikhd raveal g_r' PLCe-P1 1 {!-k.'-:
t/.a' Significant Changas/Delays or Events of Unususl Interast | ARG 1O Leng-Term Absance of the PLIPD [Cver Thrase Manths) { AAG
0 _5:;#1.5 cant Changes in Mathods/Procedures | AAG {_-.\' MEF Agproved Mo-Cost Extension AAT
‘-:'..f.’.r.“"'f'_."-"".".“.'b‘f':".'.".‘!". of the PLIPD (Up to Three Months) | AAG [ O Pt Transter Bak
._f.:-' Pre-award Costs in Excess of 50 Days | AAG
=
1€

4 Rearrangement/AlKeration 25,000 or over

(Follow these links for more information

on Non-FDP Organizations or FEDP AAG
Organizations. They will open a2 PDF file

in new window.)

) Change 71 and Add/Change Co-Pl | AAG

graficant Change in Person-Honths Covoted to Project | AAG. |
Changes in Objective or Scope | AAG

- Realiocatan of Funds Budgeted for Participant or Traines AAG
_Ebppe.'-. Costs PRl

*Topic Guidance s provided through Grant Fropossl Guide (GPG) and Award & Admunistraton Guide (A45) refarances,

Prepare Cancel

Figure 2 Prepare a New Notification or Request screen.

The screen lists the different types of Notifications and Requests you can prepare.
Click on a form link below for instructions on preparing that form.
For notifications, select from:
e Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
= Significant Changes/Delays or Events of Unusual Interest
+ Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests, select from:
e Addition of Subaward
 Withdrawal of P1/Co-PI
e Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
« Significant Change in Person-Months Devoted to Project
 Changes in Objective or Scope
 Reallocation of Funds Budgeted for Participant or Trainee Support Costs




pd_pi_functions_for_nandr

Search for Notifications and Requests Prepared by the
Pl

1. Access the Notifications and Requests screen on the Prepared by PI screen
(Figure 1) (see Access Notifications and Requests as a _Pl).

Motifications & Reguests | wan s Drgamization: Univarsiy of Caslomis- Be ey

e Ly P AR by =Ruiuy

A Search loer Botilications | Requeesis for University of Californks-Berkeley by amy of the follewing

Frapars New

Lamt Mocifmd (e

dmard 8 Salecy w0 I o i . .

Amwrd #i/Syleet (@] Frem i R i Nasreh | )

[ Prepam Mosw T
& zntisue 1o sdmimaber 508 functonn. Porsard fo MEF or Dalate records ueng the fede in the fcton column
14 Netilicabion Hagues o, dhaplayirg 110 18 [Pra] 1, 2 [Rast]

A

e ELBams L Diwinkcn ! Deparimet Eatfication (Aequest Ters Apvard Cule Etiom

033IT4E  Cannylohe Computar Sommca M- Granten Agoraed s Sant 08/Ia/2002

5323748 Canny.iohs Cempotar Seismce BL-M5F Azoroeed Mo-Cos Bxismien G0/18/2000

GITITAS Canny Johe Computer Soisnos i v chaiin " QeSLEI00

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Search for Notifications/Requests section and the Search button are circled.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 1), search for the notifications or requests by any of
these criteria:
< Award number

Select the award number from the Award # drop-down list.
e Date range
— In the From box, type the start date for the search (in mm/dd/yyyy
format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

3. Click the Search button (Figure 1). The results of your search display in the
Work in Progress section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 2).
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Motifications & Requests | ke Crganizstinn: Urvarsy of Cakiorros-Bakabay

Prepaied by 2 AlEy Biatis

7 Search lor Wpdifcabiesd § Requests for Perersity of Califorsis-Berdosiey by day of the lollowing)

Prepare few
IS rerperam vy | Lk Modifiad [memddiviv]
Ll oy Anard o EIIT4G [+ Fram: [H = I 4
| Propee=Hew, | Sz

ohek e he NodoationnAaguasts e b oo &3 saviiistas AR Aanations, Foowand fo MSF.or Daltela racoeds oS She Ak v phe Sobiver coamn,
ot ransty by chicking cofump it

4 Wokifatin Regussts Tourd, deplsging Lo 4 1
fmers P A Il Cavigmn T par e Ristthig b ) Rag s Typg Ameyd Dby Astian
Hurmbar Bl Bgy Bimtibiey biom Wyl T Sppry Oy Bxtige |
D223 T4% Canny,labn Cemeuiar Zosnoe peravad Mg Conl TR1320m2 ANCH i
223748 - Canmy,Jehn Cemputar Zoancs 1203 Peragry | Colats
DRZIFSE. g Jahe Carmguber Sdence B T 1 F g | ety

DREITAE - Canny, dahn Compuber Soence 4« Chanpe F] gnd i Chunge Co 0H15°2 02 fovwer | Dmisie

Figure 2 Notifications and Requests screen on the Prepared by Pl tab. The
Work in Progress section is circled.

4. Find the notification or request you want to work on. You have these options for
working on notifications and requests that you have prepared:
« View a notification or request
< Modify a notification or request
e Forward a notification or request to the SPO
e Submit a notification to NSF prepared by the Pl
e Delete a notification or request
(Click on a link above for instructions for that option.)

Note: The PI directly submits to NSF the notifications for Significant Changes in
Methods/Procedures and Short-Term Absence of the PI/PD (Up to 3 Months). See
Submit a Notification to NSF Prepared by PI.
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View a Notification or Request Prepared by the PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Hotifications & Requests | iy e Owganization) Unwarsty of Calforrs-Sariele

Prepared by B LIRS P

o Search for Hetifications [ leguests for Universily of California- Serheley by any of the fallowing:

Prepare Mew

Laxt Moz {meydaisy
Amard @ Galac] | L

. amard B [F27745 |w From Bl 1= | Smarch |
| Pampane e |
Chck o e Modtvoelions/'Requesta knk io continur & adminmier AR funcicna. Forward' fio HSF or Dw'sle records unisg the deee 0 dhe Action ooiumm,
Sod results by chaling el i
4 fstiNcabon Megue il found, deplapng L m &
Amenid 1 . I ,
ey ot N Mgy ] Clraren | Slmpart et Aard Cadn Bnfimn
QZIATLS Canewy John Compster Schnce =, Fai I
GRIATLE  Canewy,dohn Competer Soence 'S LRS00 (-1
QZIAT4S Carnewy John Ciomputer Srienes 9/LEFI001 I

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Notification/Request Type link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for the
notification (or request) you want to view. The View Notification screen
displays (Figure 2) with the text of the notification. (The View Request screen
displays if you are viewing a request.) You have these options on the View
Notification (or View Request) screen (Figure 2):

+ Modify the notification or request
 Forward the naotification or request to the SPO
e Submit the notification to NSF
« Delete the notification or request
(Click on a link above for instructions for that option.)

Tape Juisn
Aeguined Meids.are preceded by #a ssherisk [
Stabus:  Work in Frogress
Award Tithe: & Clb Trails: Privacy and Collaboration in a0 Ubkgurtous Comgebng ‘World Fadity |
Expiration Rate: 08/31/2004
Forsard 10 SPO |
* Rewised Expiratbon Dabe: 972004 S
* huslification for Grambae Type i ar copy snd pasta your Justification hese i
Approved No-Cost Extensian: Debnte |
{Mote: This One Time ExhEnSION May
nok be axercesed manehy o the
purpess & uning the unkquidabed Cancel

pblgetion]:

Figure 2 View Notification screen.
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Modify a Notification or Request Prepared by the PI

1. Access the View Request or (View Notification) screen (Figure 1) (see View a
Notification or Request Prepared by the PI).

Temie Guidans
Raguired Fieds ane precedad’ by an astanisic )
Statusz Work @ Frogigss
Expiration Date:  11/30/15%3 (| oty 3

Award Tithe: Irtellgant Matarial Handing Systeme: Irtelbgant Disnbuted Cantral of
Matanal Handling

Farwmrd o 5P
Prepared By:  Canny, Jokn
Submitted By D.'JH-I

*Proposed Changes in Objective put the scope here
ar Srope: Cancel

# lustification for Changes in  a2d
Objective or Scope:

Figure 1 View Request screen. The Modify button is circled.

2. On the View Request (or View Notification) screen (Figure 1), click the
Modify button. The Modify Request (or Modify Notification) screen displays
(Figure 2).

Aepuired Felds are preceded by an asiensk )
Stotus:  Work in Progress
Expiration Dater 11/30/1953

Irdtalligeni Matenad Handling Systemrda: Inbelligent Datribubed Cantral of
Titler : a
Prward Titler o o Hancling

*Proposad Changaes in R —

Objective ar Scope: e TR hooni -hiae | SIHI

* Justification for
Changes in Objective
ar Scope:

Fpc the justificaticn here,

Figure 2 Modify Request screen. The Save button is circled.

3. Modify the request as you require. Click on a link below for the instructions for
the type of notification or request you are modifying:
« For notifications:
— Anticipated Residual Funds in Excess of $5,000 or 5%
— Grantee-Approved No-Cost Extension
— Significant Changes/Delays or Events of Unusual Interest
— Significant Changes in Methods/Procedures
— Short-Term Absence of the PI/PD (Up to 3 Months)
 For requests:
— Addition of Subaward
— Withdrawal of P1/Co-PI
— Long-Term Absence of the PI/PD (Over 3 Months)
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— NSF-Approved No-Cost Extension

— PI Transfer

— Pre-Award Costs in Excess of 90 Days

— Rearrangement/Alteration $25,000 or Over

— Change Pl and Add/Change Co-PlI

— Significant Change in Person-Months Devoted to Project

— Changes in Objective or Scope

— Reallocation of Funds Budgeted for Participant or Trainee Support Costs
4. Click the Save button (Figure 2). The View Request (or View Notification)

screen displays (Figure 3) with the changed information.

Topsc Guidanc
Deguired Gaids Ard fraceded b 40 Setariak 7F
Statws; Work in Progress
Expiration Date:  11/30/1553 Madify |

Award Tithe:  Intelligent Matesial Mandling Systems: Ingelligent Distributed Tontrol of
Haterial Handing Forward o 5P0 |
Prepared By:  Carny, John

Submitted By _Dredetn

*Proposed Changes in Objective  Fut the soope bere
or SCope; Cinrewl

*Justification for Changes in  Fut the justfication here
Oibjective or Scope;

Figure 3 View Request screen with the modifications displayed.

10
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Forward a Notification or Request to the SPO

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access_Notifications and Requests as a Pl).

Notifications & Requests | vam e

Frepared by PL A0 by Status

Drganizsdion: Urroerady = Cablorros-Serenl

,-'I Search lor Motifcstions { Baquests for University of Califemia-Berkeley by ssy of the follawing:

Fropers Now

Lk M hed {me ey
Amard =1 Salaci  [W| : _—
e, Romwrzl 3 Smleci T, i To: ..tl Saarch |
| Pmpambes |
S Bhe MoER ] g WS 5, Farwie T renaas ey A ATks agn
Sort ramcién by cficks
9 MotifcatipnRes
A
Bt 1L Nass TR T P —— [T ey a——y Asied il dam
¥L18426  Canny, by TeOUeT Soasros
FLiddsE  Cmeny,dobn Comgubar Soence L2OLss }
SLIS480 - Carrry,dohn Crmgubar Sonce

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Forward link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Forward in the row for the notification (or request) you want to
forward to the SPO. The Forward Notification screen displays (Figure 2) with a
message at the top for you to confirm that you want to forward the notification

(or request) to NSF. (The Forward Request screen displays if you chose to
forward a request.)

Tagie Guid

Aggunred Fakds sra prgaded by &4 asravd =)
= e TR
Chekng "Forward bo SPD wil fosrwaed Nobificabion oo MEF. You cannot modity £ oeaos o o foerseaand adl
Chek "Camoel™ to nsburn o previous scraan
Malun:  Work in Frogras ¥ -
Empiradicn Dafe:  11/I0E520 w.Forward i 5P0 _I

Award Amvoumt:  §308 00004

Capacel
Award Title:  [ntelbgect Mabsral Banding Systems: [nieiigent Dystriboted Control of —I
Habznal Handing

*Exeess Funds  $2,000.00 {in whoie doflar amownt]

" ustifecation For Astecipated Wem
Bezidwal Funds:

Figure 2 Forward Notification screen. The Forward to SPO button is circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays

(Figure 3) with a message that the notification (or request) has been submitted
to NSF.

11
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FORWARDED
Forwarded Anticipated Residual Funds in excess of $5,000 or 5% to SPO
Award #:9114146

Mon Oct 11 22:42:01 EDT 2004

The Beguest for 2 Anticipated Residual Funds in excess of $5,000 or 5% has been
successfully Forwarded to SPO

e e
4 Search Prepared By PT List
e gy

Figure 3 Forwarded screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by P1 List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab.

12
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Submit a Notification to NSF Prepared by the PI

As a Pl, you may directly submit to NSF:
« A Significant Changes in Methods/Procedures Notification
< A Short-Term Absence of PI/PD Notification (Up to 3 Months) Notification

Below are instructions for the case of a Significant Changes in Methods/Procedures
Notification. Submit a Short-Term Absence of PI/PD Notification in the same way.

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Notifications & Requests | wne Organizatsess urevarsty of Cavamis-Bedeisy

Prepeccd by P Al iy Blames

A aearch Por Motdficstisss § Reguests Tar Univessity of Caldornia-Besbeley by any of the follasing
Frepars Sew

wward #| Balngt [ Laat Macdkfm e (eocdlir e
z 5 drand &0 Eclapt = From ._:":J Ta :'_-.j Searih|
Fropare bow |
Sl o B Motdiowtion £ regue st Koi de conbnees do mdeny e WA Agobhonr, Formand 3o WEE ar Dekde recovdt upng B dedc o she dotion cpdmn
St rasully By Shiihaag cdluten dlle
7 WetficabarnEaqeets faund, deplapng 1 & 7 i
. Bk s Bl Civtaian Tapartmant Ecatinn P Deks pirvinrsl s Hritian
0378 E Pt Ly Tr] S0
973410 Bartorn, Caralys [FEE T = ard | Daiets

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Notification/Request Type link is circled for a Significant Changes in
Methods/Procedures Notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for a Significant
Changes in Methods/Procedures Notification (as in Figure 1) or Short-Term
Absence of PI/PD Notification. The View Notification screen displays (Figure 2)
with the text of the notification.

Topic Gudan

Faquired aigy ane preceged oF an ansqrek ()

Status: Work m Progress HindiFy |
Enpiration Dater  OL/3LA2002 M = —
Award Tila: Erginmaring Gly csfarmi an Protming and Calls by Chamoialacive ,
Ligation -
* Description of Changefs) in  Enter your descrgtion here, Dedete

Hetheds fProcedures:

Cancel |

Figure 2 View Notification for Significant Changes in Methods/Procedures
screen. The Submit to NSF button is circled.

13
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3. Click the Submit to NSF button (Figure 2). The Submit Notification screen

displays (Figure 3) with a message for you to confirm that you want to submit
the notification to NSF.

g N Topic Guid:
Significant Changes in Methods /Procedures
Aeguired Paids are praceded by an astenisk ()
RHL YOU SURE?
Clicking "Submit ta 5F* will submit this Motiflcation to NEF. You cannat moddy it cnce submitted to NGF.
Click "Cancel™ to refurn (o e pPEVIGUS SCreRn,
Status:  Work in Prograss o
Enpiration Date: 0173172002 ([ submittanse |
Aomard Title: E_r!gmeerln-g Glycoformas on Proteins and Cells by Chemosslective = — e
Ligatson Cancel |

* Description of Change{s) in  Enter your descnption here
Fethods fProcedures:

Figure 3 Submit Notification for Significant Changes in
Methods/Procedures screen. The Submit to NSF button is circled.

4. Click the Submit to NSF button (Figure 3). The Submitted screen displays

5.

14

(Figure 4) with a message that the notification has been submitted to NSF.

SLUBMITTED
Submit Significant Ghanges in Methods/Procedures to NSF for
Awrard #:9734430

Tue Ock 19 11:13:20 EDT 2004

The Request for & Significant Changes in Methods fProcedures has been
successfully Submitted to NSF

4 search Prepared By PI List

Figure 4 Submitted screen.

Click Search Prepared by PI1 List. The Notifications and Requests screen
displays on the Prepared by P1 tab (Figure 1).
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Delete a Notification or Request Prepared by the PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access_Notifications and Requests as a Pl).

Notifications & Requests | pasge Orpanization: Uriversite of Cabtorie-Berkels
Propered by ©1 A ey i

_j:' Saarch for Molificatione | Regeests for Univarsiy of Cailfiomia-Barksisy by any of the doliowing:
Prapars Hew

sowvmd o] Eglnct [ Las hadied (emiadden
Smped 50 Salap ) Fr i nd Ta 'gﬁ i |
| Prisgrins s | A
squsets Enk fo contings tp aaminkmer AT Ranctlane. Fanamd fo WP or (alats rancnds uEig e fnke o e Adion codumin

Pl 0.2 1
Y Bhimivien | legart el Mk b Reprget Typs Bmarg Dy Aodin
T4 Cartn i Computer Scance a 3200
OITIT4%  Cacny,dche Czmruter Scance (= x oRarn0z anrall Dluls
DAZIFAE Ty, date Comiputer Sosnoe L oz | D

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Delete link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Delete in the row for the request (or notification) you want to
delete. The Delete Request screen displays (Figure 2) with a message for you to
confirm that you want to delete the request. (The Delete Notification screen
displays if you are deleting a notification.)

Tepe Guoens
Hpgubrad Balds ans precegsd by s sstedsk [=1
| AEE YOU SIRRET
| Slcking "Daleta™ wil rosove this Aeguen fron Sa Faillane detebase
Clici "Camoel™ b renern oD Brivius SOt
Stalus: W in Fogren

Fust e received By MSF Progrsen
Ddfice 45 daws prior in the
mxpiratian of the grant

Expiration Dale:
Award Amousl:  §283,500.00

Award THle:  Ant Club Trele: Privecy and Collssoretion inen Uhiguitcus Compubing

Warid

Prepared By:  Caney, dzhn

SwhmiHed Dy:
i
"Bavised Fxpiration Dake: (077004 Semere

* Remainisg Fundds  §24.000.00
i Whole Sclar amournt):

= Justification: Typs yoor Jastificaton =are
* plan for use of unsbligaied

fumds (pian most compky wie
Seviouly spproved abjchves]

Tire hoow wna plan o use B urcbipetad funds.

* Enplanation for late
redguesl:

Figure 2 Delete Request screen. The message for you to confirm that you
want to delete the request and the Delete button are circled.

Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the request (or notification) has been deleted.
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DELETED
NSF Approved No-Cost Extension for
Award #:0222745

Mon Det 11 22:18:16 EDT 2004

The Reguest for a NSF Approved No-Cost Extension has been
successfully deleted from the system

-

-.J 4 Search Prepared By PT List :?

Figure 3 Deleted screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab (Figure 1).
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Check the Status of Notifications and Requests as a Pl

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Motifications & Requests | van» Orgamizatine: Umversity of Cafifornis-Backaley

EE :
Erepared by PI N  AllbeStakm Y

)’-'eru for Nodfications / Reqeests for University of Caldornia-Berkeley by any of the following:

Pregare Mew
1 Last Mogified [mmdodiry]
Awerd #1 Bplec | fis -
Awerd £1 Sedar] | Freen| E=i| o = Search
| Prapans Naw
ek o the aessts Knkr fo conteee fo admissier AR functions, Forwaicd io NSF.or Delale records wcing the lnés i the Sofios cokevin
Sart remte by i v ditle
8 Motficaton/Aequests found, dsplaying 1 o 8 1
Fiiwnrd B Mg T T e e— AT L LT Assiged Dl Aptios
iy 1 LiL ] L tl ussl Typs pargerd Dgls
SLid446  Canny,John CompRer Soenos M - Shp-Tenn Spsence of the E14PL LA Lee1 Fgrpprg | Dabete

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
All by Status tab is circled.

2. On the Notifications and Requests screen on the Prepared by PI tab (Figure
1), click the All by Status tab. The Notifications and Requests screen displays

on the All by Status tab (Figure 2). You can search for notifications and requests
by either of these criteria:

e Award number

e Date last modified

On this screen, you can also:

< View a forwarded, submitted, or approved notification or request
- View a naotification or request that is in progress

(Click on a link above for instructions for that option.)

Notifications B Requests | e

Prepsred by 0] Al by Satus

Brganiration: Unnersty of Calfzrmua-Sarkaley

A Snarch far Motifications § Beguests for Univarsety of Californis-Barkeley:
Semrchien can only be made unng any one of e fofowing: Arard &, Last Mocified Dave. Ciclk on the Search bodton pnly under one dewired eech Al

Lask Modifsed vy

. .-;mrl'd #1486 B From; "Ed Ton .:—E'.d

Search

Wl by Slatus =~
Chick pn e fiplificebony Seguests fing éo confinue fo aammisfer AYR fnciicne-Son renuily &y clickmg oodam gitke.
K Motihication/Requests found.

SRS prepareiBy | SubmiDebe g ont o Mt ot (et Ty Gtatus ffate Slstuy e

Mothing found to display

Figure 2 Notifications and Requests screen on the All by Status tab. The
Search by Award # section is circled.
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Search by Award Number for Notifications and Requests

1. In the Award # box of the Notifications and Requests screen on the All by
Status tab (Figure 2), type the award number for the award whose notifications
and requests you want to find.

2. Click the Search button (Figure 2). The Notifications and Requests screen
displays on the All by Status tab (Figure 3). All notifications and requests,
including those in progress, are listed in the All by Status section with their

status.
Notifications & Requests |k Organtzations Urivarsty of Caifornis-gm
PremaradbePl 4| AN by Status

,C' Search for Matificatsons | Beguests for University of Califormia-Derkebey:
Samrches can gnbs he made using any gne of the following: dward =, Last Mogifiad Date, Chck on the Sasrch butfion oniy under onae desinad search el

Lt Modified [mmyadSryy)

Award 21 9114846 From :.1':] T Td
.h..r.:t'. Smarch |
ek @a i fodfeanons Mg ek S covtvhal 65 admiviiter MR Functans. ST reluls & cicking caluras Iike.
11 Nobficaton Requests found, dsplaying & to 10 [Prev] 1, 2
= FE
f'm“hr Prsparsd By Bubiil Dele o Repartenet P P o s ettt Tt Siptos Date Etgun
glladdp Carrvy John M Compuier Ecence c 1EL/2004 Forwarded to SPO
g1id885 Canrvy Jahn Fia Compiter Scence 1L L/2004 Forwarded to SPO
118225 Caervy Sehn MiA Compuler Soence D&/ EM2004 Formarded 10 SPO
U1i44a8 Carreg debn T Conpuier Semrcs OBFIY/2004 Fermardasd 1a SPO
Q114825 Lo T 0416/ 2004 Compilar Scance DariE/2004 Sobareited 10 MSF
G11s84a8 Carry dehn MAA Commaer Scmrce bafrESI004 vierk in Progress

Figure 3 Notifications and Requests screen on the All by Status tab. The
Status column is circled.

Search by the Date the Notification or Request Was Last
Modified

1. On the Notifications and Requests screen on the All by Status tab (Figure 4),
in the From box, type the start date for the date range you want to search for.

Motifications & Requests | e Degamizaibon: Urinisaly of Cabarnis-Berke
Prepar [} All by Stalias
& Search for Natific IR 1% for zity of Californda-Berkelay:

Searches can anly be made usiog any one of the foliowing: Award #, Last Modified Date, Chck on he Search dution anfy onader one desired saarch fisid,
Lass Modified (mmysdfmer]

Luard =0 | Fromi Dif0i/2002 | B vedwieienn | [EH]
Saarch i . i Sanrch =
e
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Figure 4 Notifications and Requests screen on the All by Status tab. The
Search button is circled for a search by the date last modified.

2. In the To box (Figure 4), type the end date for the date range you want to search

for.

3. Click the Search button (Figure 4). The Notifications and Requests screen
displays (Figure 5) on the All by Status tab. All the notifications and requests in
that date range and their statuses are listed in the All by Status section.

Motifications & Requests | rmuine

Draparyd ba PF All by Stadus

o Bearch tor Fotidicatione | Reguasts bor University of Caltfornin-Berkajey:
Ssarches GAn oAy bE METE LN BNy e o the fONowing: dmaed S, LS HodWied Date. Shak o e Sescch Dution Daly ander o desved seanch el

Lt ModTied {mesdddinyy
Aweard o "

Sabri

oo DT 200E | [T

i b Molifcsbass Reguesls

bficeton/Reguesis found, daplaying 1 is 18

Fmail g

Pumbar LoD T PN e —
G1ladds CannyJohe fra COmpiRer Soisnmos

QY LAl Cmnny, Jahn [T Eompiner Soenos

L TRE e Cmnny, ehn W Compifer Sosrce
RILE44E Camny. John MNa Computer Soerecs
sTasan Carny, John N'A Indusiral Eng- &

Cipargtsms Exsmarch

0322145 Gty b | Computer Soente
QlladdE Carny John 04718 T0as Compuie Sommce

1k 1 Sihfung fo SEmaERR AT fidiien

o 10004 | [EH

Ve e e | Senrch

. 5avT mikafls By Sholenp Sov'usen Bk,

Al gl Ay gyeal 1ppy

Blibes Dedi

(08 L2004

0/ LAI00H

Ol edtion: L sty o Sablids. e

Forwandes to 5501

Forwerdesd to 5350

Forwardes b 5F0

Forwmrdes bo 590

Forvarded to 590

Subrmetie b NSF

Figure 5 Notifications and Requests screen on the All by Status tab. The

Status column is circled.

View a Forwarded, Submitted, or Approved Notification or

Request

1. On the Notifications and Requests screen on the All by Status tab (Figure 6),
click the Notification/Request Type link on the row of the notification or
request you want to view. The View Notification (or View Request) screen
displays (Figure 7) with the contents of the notification or request. You can no
longer work on a notification or request that has been forwarded, submitted, or

approved.
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Natifications & Requests | M

Eragared by FL Al by Stntos

Organization: Unrosrsby of Californis-l

}:'Surd for Motifications | Reguests for University of California-Berkebey:
Saavches can anly be Made wRng amy ana of the follewing: Anard 2, Lagh Modified Dade. Chick on e Saaveh bullon oy oider one desied saarch |
Last Modifed (mmyddery)

roe 102002 [BE  eandeone | [EHE

Search |

Amard #3

Search

Ciizie am the Motdfrahany/ Bequanly ink fo sonfmue fo admevetar B2 Roechany. Sorf repubiy by sticking column Afe,

17 Matification/Requests found, displaying 1 1o 10

iFrew] 1,
LRl i
- byt Dais Batificalzn  Segust Type
sl Erspared Os D/ Departiant bsnbua Ryl Skmbun Dwbw Gkmbuy
Bl14444 Carrry ok WA Computar Scisnce 1 ; 1fa004 Parwardad to 00
D1 1 Canrey John Ra Compuner Soisnoe 1rELfa004 Forwsrded to 520

Figure 6 Notifications and Requests screen on the All by Status tab. The
Notification/Request Type link is circled for a notification.

Required Felds ane preceded by an agferisk ['*)

Status:  Forwarded to SPO

Expiration Date; 11/30/1983 Cancel

Awrard Tithe:  Intelligent Matenal Handling Systems: Intelligent Distributed Control of
Matenal Handsng

* Description of Fas
Changes | Delays or Event:

* Impact on the Project;  asdf

Figure 7 View Notification screen.

2. Click the Cancel button (Figure 7). The Notifications and Requests screen
displays on the All by Status tab (Figure 6).

View a Notification or Request in Progress

On the Notifications and Requests screen on the All by Status tab (Figure 8),
click the Notification/Request Type link on the row of the in-progress notification
or request you want to view. The View Request (or View Notification) screen

displays (Figure 9) with the contents of the notification or request. You have these
options on this screen:

< Modify the notification or request

e Forward the notification or request to the SPO

e Delete the notification or request

(Click on a link above for instructions for that option.)
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Pmmmmr Requesis for University of California-Berkeloy:
Saarches can only be made using sy one of the following: Awerd =, Last Modiffed Date, Chick on e Search button only under one desired seanch

o Lt Modifind [mmfddingy
Anard ¥ | From| B e |

All by Stalus
Cltck o e L ik fo
17 Nothcetion/Requasts found, displaying 1 to 10

Tiladad Canrry, Jehrn LI
9118446  Canwwy,John M/E Compiter Soence
F114446  Caney,John s
B1lad4s (= M

Figure 8 Notifications and Requests screen on the All by Status tab. The
Notification/Request Type link is circled for a request.

View Request for Award : 9114446
Rearrangement/ Aleration $25,000 or over [Construction )
Amguined Flaigs are preceded by an astensk )

Topic Gus

Status: Work in Progress
Expiration Date:  15/30/1593
Award Amount:  $308,000.00

Award Tilhe:  Intelligant Matarial Handling Systesnd: [ntelligant Dutributed Contral af
Matarial Handling

“Construction Amount:  526000.00 (e whole doler amount]

*Descraption of Construction Descrbe the adiiedy bere,
Activity:

Figure 9 View Request screen for an in-progress request.
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View the Award Amendment for an Approved
Notification or Request as a PI

1. Access the Notifications and Requests screen on the All by Status tab and
search for notifications and requests as you require (see Check the Status of
Notifications and Requests). The Notifications and Requests screen displays
(Figure 1) with all notifications and requests.

Motifications & Requests |mam e Depamtzation: Lsiversity of Haryland College Park

Ersparad by PR A bw Shatus

ﬁlhlrﬁ Far Motifications [ Bequests for University of Maryland College Park:

Saprohas Gl 004 GE MEGE LCing BNy one oF e Sieaing Swarg S, Lect Mooified Dade, Ok oo She Sasroh Budion only ander one deninad’ caanch Saeid
Last Hodfied {mm/dd vy
X rom: (011908 | RS e vnzoe | S
_Search | |
Ciick oo pher ManfcadonsRequests (e [o continue [0 adminicier WR Anoions. Sov resuls by cickng cokamn fitle
5 mctilicatan/Requests faund, dspliying 1w 5 ]
B L = =
hunibetr Ermmarsd flv Enbrni Dute Dwaian/ Depsetment Batifiomtion Eeauesl Ty Shakuy Duts SRt ol
FFa4150 IscrarahHicrasl 0TI Wechanical \SP Apgroved Wo-Dop Date S1LT0] | Aporoved by Granks
Erqgimsanng s il
Chamumiry
95961443 ZsrarahFichasl  DVIWL9%F  Mechanicsl - WEF Apsepvasd Wo-Cogt Exbangon I2NTD0GE Pravicusty Processed

Fraimasnnn s

Figure 1 Notifications and Requests screen on the All by Status tab. The
status and Amd (Amendment) number are circled for an approved request.

2. Find a notification or request that has the status “Approved by Grants Official”
(Figure 1).
3. Click the amendment number in the Amd column in the row for the approved

notification or request (Figure 1). The National Science Foundation screen
displays (Figure 2).

Vigiprs b2 Searsh BrewE

Mational Science Foundation
18] WILSON BOULEVARD, ARLINGTON, VIEGINIA 311N

'u

T oF BESERESE

53Z0, 000 war awnrced T

Figure 2 National Science Foundation screen with the amendment text. The
Return to Search Results link is circled.

4. Click Return to Search Results (Figure 2). The Notifications and Requests
screen displays on the All by Status tab (Figure 1).
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